If for some reason, you cannot enter attendance in PowerGrade you should log on in PowerTeacher.  It is easy but requires a username and password (see below).

Directions for entering HOMEROOM Attendance in PowerTeacher.  
1. Set web browser to:  http://216.20.85.173/teachers/pw.html (enter)
2. You will be brought to the PowerTeacher login page.  Enter your username and password (Keep both confidential.  You can change your password after logging in by going to “Personalize””, and then “change password”.)

 (Contact Tony Ryan at x4309 if you do not know your PowerTeacher login/password)
3. If you have any difficulty email tonyryan@hrhs.net or call my extension.  
4. When you log in you will see your courses listed followed by several icons.  Click on the first icon in the HR (homeroom) row - attendance (in the shape of a chair).

5. A list of student names will appear.  Click on the drop down menu, mark students absent only.  Present =  a blank.
6. AFTER ENTERING students absent  BE SURE TO CLICK ON THE “SUBMIT” BUTTON!
7. Any student marked absent and arrives Tardy is to be sent to the office so attendance can be changes to “Present”.
8. When finished log out.
9. Hopefully this will work for everyone.  If it doesn’t, don’t panic.  Use paper and pen and call the office.  Good luck.
